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Welcome to Bourne Community College, our unique secondary school, located 
on the south coast of England between the historical city of Chichester and the 
surrounding villages of West Sussex and Hampshire. 
 
As Head, I am delighted to be leading the school into an exciting future, with an 
inspirational team of staff and a dedicated Governing body.  The support for 
students is rooted in our values of:  
 

 Kindness, the strength of the heart 
 Respect, the strength of the mind and 
 Determination, the strength of our will.  

 
Our dedicated team of staff and Governors are committed to meeting our school 
mission: 
 

 To inspire and enable all to make a positive contribution to ourselves, our 
community and the wider society 

 Pursue excellence in character and in learning.  
 
Ours is a close-knit community with a strong moral purpose and a vision to be the 
best version of ourselves 
 
We look forward to getting to know your children and most importantly working 
closely with families.  Together we will enable our students to make the best of the 
many and varied opportunities that the school offers 
 
The Bourne community continues to be proud of the Gold status as a Rights 
Respecting School.  The golden thread of respect wraps and weaves throughout 
the fabric of the school. 
 
We are proud of our International School Award. This provides our students with 
opportunities to get an insight into the lives of other young people and cultures 
around the world and learn to value other’s perspectives.  It promotes our British 
values of being tolerant, accepting and respectful.   
 
I am proud of our students and their successes in both academic as well as 
personal development through sports and/or charity work.  I look forward to 
meeting you in September. 
  

Headteachers 
Welcome 

Mrs Aparna Sharma 
Headteacher 



   
   Kindness, Respect, Determination Parent and Carer Handbook 2025/26   3 

  

Bourne Community College 
Exam Results 

At Bourne Community College we strive for the absolute best for our students.   
 
In 2024 our Year 11 Students achieved strong exam results, many of which were above the national 
average.   
 
The table below shows the impressive achievements from our students: 
 
 

Measure 

Achievement 

Bourne Community 
College 

All Schools in England for 
comparison 

Progress 8 measure 
This is the academic 
progress that pupils make 
from the end of key stage 2 
to the end of key stage 4. It 
is based on 8 qualifications. 

+0.15 

-0.03 
  

(+ 0.03 for West Sussex) 

At least a grade 4 in both 
English and maths 

66.2% 65.0% 

At least a grade 5 in English 
and maths 

39.1% 45.1% 

Entered for 3 Sciences 57.1% 24.8 % 

Entered for EBacc 26.3  % 40.4% 

Average exam entries per 
student 

8.3 7.9 

Attainment 8 Scores 45.7 45.9 

 



   
   Kindness, Respect, Determination Parent and Carer Handbook 2025/26   4 

Dear Parents and Carers 
  
It is with great pleasure that I welcome you and your child as they 
begin their journey at Bourne Community College.  Starting 
secondary school is a big step and all of our staff are here to ensure 
that your child feels supported, encouraged and ready to make the 
most of every opportunity that comes their way. 
  
At the heart of everything we do at Bourne Community College are 
our values of kindness, respect and determination.  I hope that these 
values will help guide your child as they settle into life at our 
school.  We encourage all students to show kindness in their actions, 
respects towards others and themselves and the determination to 
work hard, overcome challenges and grow into confident, capable 
young people. 
  
As Leader of Year 7, I am committed to helping each student make 
a positive start to Year 7. I and our dedicated team of Year 7 form 
tutors are here to provide guidance and support to make this move 
as smooth and positive as possible. 
  
Strong partnerships between school and home are key to success, 
and I look forward to working with you throughout the 
year.  Together, we can help your child settle in, thrive and build a 
strong foundation for the years ahead. 
  
Welcome to the start of an exciting new chapter. 
  
Kind Regards 
  
Mrs R Tibbetts 
Leader of Year 7 
 

 
 
    Leader of Year 7 

Welcome 

Mrs Rachel Tibbetts 
Leader of Year 7 
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Key Information 
Bourne Community College 
Park Road, Southbourne, Emsworth  PO10 8PJ 

 
Telephone: 01243 375691  
Email:  office@bourne.org.uk 

 
Website: www.bourne.org.uk 

 
Head teacher 

Mrs A Sharma 

 

 
office@bourne.org.uk 

 
Deputy Head teacher & Designated 

Safeguarding Lead  

Mrs J Murray-Brown 

 
 

 
jmurraybrown@bourne.org.uk 

Assistant Head teachers 

Mr R Acquah 

Mr J Cariou  

 
racquah@bourne.org.uk 

jcariou@bourne.org.uk  

Leaders of Year 

Year 7 Mrs R Tibbetts 

Year 8 Mrs S Whitlock 

Year 9 Mrs L Forster  

Year 10 Miss K Davies 

Year 11 Mrs S Savage  

 
 rtibbetts@bourne.org.uk 

swhitlock@bourne.org.uk 

lforster@bourne.org.uk 

kdavies@bourne.org.uk 

ssavage@bourne.org.uk  

Attendance Officers 
Miss M Dodd 
Mrs J Reed 

 
mdodd@bourne.org.uk 

Jreed@bourne.org.uk 

Absence Reporting Line 

Mob. 07798913415 

01243 375691 Ext. 220 

studentabsence@bourne.org.uk 
(Texts/WhatsApp messages 
accepted) 

Finance Manager 

Mrs J Artis 

01243 375691 Ext 255 

 

 
jartis@bourne.org.uk 

SENDCo 

Mr M Wickham 
 
mwickham@bourne.org.uk 

Head of Bourne Student Support Centre 

Mrs C Kemp 

 
ckemp@bourne.org.uk 
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Term Dates 

AUTUMN TERM BEGINS 

 

Autumn INSET Day/s 

Wednesday 3rd September 2025 

Wednesday 1st October 2025 

Monday 24th November 2025 

Start of Year 
Arrangements 

 

Thursday 4th September - Year 7 and 11 ONLY 
Friday 5th September – Whole school return 

Autumn Term 

 

Wednesday 3rd September - Friday 19th December 2025 

Autumn half-term Monday 27th  October - Friday 31st October 2025 

Christmas holidays Monday 22nd  December - Friday 2nd January 2026 

 

SPRING TERM BEGINS 

Spring INSET Day/s Friday 13th March 2026 

Spring Term Monday 5th January - Friday 27th March 2026 

Spring half-term Monday 16th  February - Friday 20th February 2026 

Easter holidays Monday 30th March – Monday 13th April 2026 

SUMMER TERM BEGINS 

Summer INSET Day/s Friday 26th June 2026 

Summer Term Monday 13th April – Wednesday 22nd July 2026 

Summer half-term Monday 25th May – Friday 29th May 2026 

Summer holidays 
Thursday 23rd July 2026 – Monday 31st August 2026 

 

Term Dates 2025/2026 
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Times of the Day 

 
 Start End Length 

Registration 8:30am 9:00am 30 

Lesson 1 9:00am 9:50am 50 

Lesson 2 9:50am 10:40am 50 

Break 10:40am 11:00am 20 

Ready to learn bell 11:00am 11:05am 5 

Lesson 3 11:05am 11:55am 50 

Lesson 4 11:55am 12:45pm 50 

Lunch 12:45pm 1:15pm 30 

Ready to learn bell 1:15pm 1:20pm 5 

Lesson 5 1:20pm 2:10pm 50 

Lesson 6 2:10pm 3:00pm 50 

 

Students arriving late, after 8.30am without good reason, are 

deemed as late ‘L’ 

Students arriving more than 15 minutes late (8.45am 

onwards) will be marked as unauthorised ‘U’ 

We work with families to ensure punctuality. However, be 

aware that persistent lateness after registration has closed 

may lead to a fixed penalty notice 
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School Attendance    

Strong school attendance is vital in ensuring your child has the opportunity to fully cover all aspects of 
the curriculum. 


Strong attendance is proven to 
lead to stronger academic 
outcomes 


All future education settings will request 
attendance and punctuality records 
from school. 

 

97% + 
 

VERY GOOD 
 
 

Students who regularly attend are 
more likely to gain academic success.  
Attending school regularly will also 
ensure students have more 
opportunities to socialise with peers, 
exercise more and build stronger 
relationships. 

 

95 - 97% 
 

BELOW TARGET 
 
 

If Attendance drops into this category, 
students have missed approximately 10 
whole school days of learning.  This 
can lead to difficulties in classroom 
learning due to gaps in knowledge.  
The attendance team will be 
monitoring the student’s attendance 
closely. 

 

91 – 95% 
 

NOT GOOD ENOUGH 
 
 

 

BELOW 90% 
 

UNACCEPTABLE 
 
 

Student’s chances of academic 
success are now at risk.  The school 
will now be actively taking steps to 
support in improving attendance.  As 
per government guidelines legal 
action will begin at this point. 

Student’s attendance is a very serious 
concern.  They are now classed as a 
persistent absentee and the school will 
have already put a plan in place to 
improve attendance.   Continued 
absence will likely lead to a penalty 
notice which includes prosecution 
and fines. 

The current Year 7 attendance stands at 94%.  We would expect the new cohort to meet/beat the 
current record! 
 
The school is committed to ensuring all students have access to their full entitlement of education.  
School attendance is a key contributing factor to student success.  If students are absent, the school 
Attendance Team will perform home visits.  The Local Authority will issue fines for persistent absence. 
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Absence from School    

Absence 
 
Students cannot learn and succeed unless they attend school. Absence can only be 
authorised for “exceptional circumstances”.  A holiday taken in term time does not 
meet the criteria for “exceptional circumstances” and these requests will not be 
authorised.  Unauthorised absences will be referred to the Local Authority for Fixed 
Penalty Notices, as per Department of Education guidelines. 
 
Please note that it is now a Department for Education requirement that medical 
evidence is needed to code any absence as an authorised illness, for any child whose 
attendance has fallen below 90%. 
 
Wherever possible, medical or dental appointments should always be made outside 
school hours or in the school holidays. If this is not possible, parents/guardians must notify 
the Attendance Officer of the appointment in advance via email/text or WhatsApp 

Please note that it is the Local Authority that issues the fine, not the school. 

Sickness 
 
Student sickness must be reported before 8.30am.  You can contact 
the school in the following ways: 
 

 Main line: 01243 375691 -  option 5 
 Text, call or whatsapp: 07798 913415 
 Email:  studentabsence@bourne.org.uk 

 
Please state the students name, year group and reason for absence. 
 
Remember to let us know each day the student will be absent 
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Uniform and Equipment 
 We are committed to the highest of standards for our students; our student’s appearance and being 

smartly dressed is an important part of this. We feel that the way students wear their uniform can affect 
their attitude to their studies. We expect our students to look smart when they travel back and forth to 
school and when in our local community.  
 
All students are expected to arrive at school wearing their full school uniform. 
 

Compulsory for All Years        
 

 Bourne Community College navy blue blazer with school logo 
 Smart black school trousers, covering the ankle 

or 
 Tartan pleated skirt 
 Plain pastel blue shirt or blouse 
 School tie (to be worn with shirts) 
 Plain black or navy socks or tights 
 Plain, all black, flat full shoe which can be polished 

 

Optional for All Years 
 

 Plain navy blue jumper, with or without the Bourne logo (optional) 
 
Uniform is available to buy from www.skoolkit.co.uk or the Skoolkit retail outlet branch in the Meridian 
Shopping Centre, Havant. Uniform that is not specific to Bourne can be bought from other retail outlets 
if preferred, as long as it meets the College expected standard. 
 
No other items of clothing apart from those listed above are permitted. Underwear should not be 
visible. No boots, trainers and shoes with coloured piping or logos are permitted. Blazers should be worn 
to school every day. Shirts may be long or short sleeved but should have a collar and should always 
been worn with a tie. Your shirt should be tucked into your trousers or skirt. Your jumper should not be 
tucked into either trousers or skirt. All items of clothing should be named. 
 

Hair and Make Up and Jewellery 
 

 Hair must be natural colour only. Accessories must be small and navy or black 
 Make-up must be minimal and discreet 
 Only one pair of small, plain ear studs may be worn 
 Multiple ear/nose piercings are not permitted. 
 The school does not permit any completely shaven or patterned shaven head, any shaven or 

partly shaven eyebrows, hair extensions/dyed hair 
 False eyelashes, nail varnish or acrylic nails, piercings (other than mentioned above), including 

nose studs and/or tattoos are not permitted.  
 
Bourne Community College will not take responsibility for any items brought onto the premises. If items 
are worn that do not meet the College uniform rules they will be confiscated and can be collected at 
the end of the school day. Repeated confiscations will require parent collection. 
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PE Kit 
 
Students must also have the correct PE kit on the appropriate days. P.E kit for all students includes:   
 

 Plain, black/navy sports shorts (cycling shorts are not permitted) 
 White PE top with Bourne logo 
 Appropriate and supportive sports trainers (pumps, converse or fashion shoes/trainers are not 

permitted) 
 Black/navy skort (optional) 
 Plain black/navy sports leggings or tracksuit bottoms 
 Plain black/navy overtop (hoodies are not permitted) 

 
 GCSE PE students will be required to purchase a navy blue Bourne Community College PE shirt, 

available from Skoolkit. 
 
Students must remember to bring their full PE kit which will always include socks, shorts, PE top and a 
change of appropriate footwear. Failure to do so will result in a school detention. 
 

 

Daily Equipment 
 
An appropriate school bag, large enough to hold an A4 exercise book and appropriate equipment, 
must be brought into school every day. A rucksack is recommended. Handbags are not permitted. 
 
All students must bring the following essential items to school with them every day:  
 

 At Key Stage 3, all students are expected to have a reading book with them at all times  
 A clear pencil case  
 4 writing pens: black, blue, red, green  
 4 colour highlighters  
 colouring pencils  
 glue stick  
 pencils  
 ruler  
 rubber  
 sharpener  
 Scientific calculator e.g. Casio.  
 A Maths Set e.g. Helix Oxford.    

 
Mathematical equipment can be purchased from the Maths department (see Mrs Meagher) for a low 
no VAT cost.  
 
Daily equipment can be bought from M25 during tutor time daily. 
 
Bourne Community College accepts no liability for loss, damage, or theft of personal property left on our 
premises.  
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Mobile Phone Policy 

Mobile Phone Policy 
 
Students will not be permitted to use mobile phones/mobile devices and 
these should not be seen or heard on the school site at any time during the 
school day. Mobile phones and other devices should therefore be switched 
off and in the student’s school bag. Earphones, air pods and headphones 
are also prohibited around school. 
 
 

Bourne Community College is a place of learning, where all students and 
adults should feel free to carry out their business without fear of bullying, 
being photographed or filmed without their permission or having their 
learning disrupted. Therefore, we do not allow students to use their mobile 
phones/devices in our school. This includes at break times, lunch time and 
while on school premises at the start and end of the school day.  
 
 
We recognise that parents may wish for their child to carry a mobile phone, 
so that they can be contacted in an emergency on their journey to or from 
school; therefore, we expect students will have their phone on them in 
school, but it will need to be turned off and in their school bag.  We have a 
responsibility towards ensuring students’ behaviour and safety, reducing 
instances of social media being used in an ‘anti-social’ way. 
 
 
Please be aware that mobile phones are the responsibility of the student 
and the school is not accountable for theft/loss/broken phones. We will not 
investigate these. 
 
 
If a phone is seen being used, it will be confiscated.  On the first occasion, 
the student will be able to collect it from Student Services at the end of the 
day.  On any subsequent occasion, parents/carers will be informed of the 
confiscation and will then be required to collect the mobile phone at the 
end of the day or at their earliest convenience. A signature will be required 
at the time of collection. 
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Homework 
 
One of the most significant ways that parents can support their child with their studies is 
by encouraging them with their homework.  Homework is expected of all students. 
 
All homework is set on Bromcom and should be completed within the set timeframe. 
Studies have found that the results of students who completed homework, compared to 
those who did not, were on average 62% higher.  
 
For those without access to the internet, we have ICT facilities available in our SEN dept. 
or the library at lunchtime and both before and after school. Homework can also be 
completed at Homework Club after school in M25 or in the library. In school provision is 
available for students needing additional support with their homework. A homework 
timetable will be shared with students  
If you do not have IT or internet access or equipment at home, please let the school 
office, the students tutor or Leader of Year know as soon as possible. 
 

Behaviour 
 
The behaviour expectations of all our students are central to the way the school operates.  
 
Our high expectations enable us to provide students with a safe and productive 
environment in which they can enjoy learning and can achieve their full potential. 
 
At Bourne Community College we respect ourselves and our school.  We expect students 
to respect each other, staff, the environment and our community.   
 

 We attend school every day 
 We arrive to lessons on time ready to learn. 
 We do not disrupt and distract; we allow others to learn 
 We do not bully 
 We do not take things that do not belong to us 
 We do not drop litter, and we pick up litter even when it is not our own 
 We follow ALL staff instructions 
 We help and encourage others 
 We attend detentions and we learn from our mistakes 
 We do not graffiti or damage school equipment 
 We know the difference between right and wrong. 

 
 
Sanctions will be given to those who are unable to meet our behaviour expectations.  For 
further information please see the Behaviour for Learning Policy.  
 



 

 

 

 

 

 

 

 

 

 

Our Expectations 
Kindness Respect Determination 

Attendance & 
Punctuality 

 

Students should aim for 

at least 96% 

attendance. 
 

Students must move to 

tutor bases at 8:25 am. 
 

 
 

ALL absence must be 

reported by 8:45 am 

each day. 

Holidays taken during 

term time cannot be 

authorized. 

Travel to and from 

school Students 

should travel 

to and from school in 

full uniform. As 

ambassadors of the 

Bourne, should 

behave in a respectful 

and courteous way – 

always adhering to 

the school values of 

Kindness, Respect 

and Determination. 

Uniform 

 

A high standard of 

personal appearance 

is expected of all 

students. 

 

Blazers must be worn at 

all times and outdoor 

coats removed when 

indoors. Hoodies are 

not permitted. 
 

Black formal trousers, 

pleated tartan skirt 

with a plain blue shirt 

and tie or blouse. 

 

Shoes must be plain, 

black, full shoes, not 

trainers, with no logos 

or coloured laces. 

Socks/tights must be 

plain or black. 
 

PE Kit 

 

School PE kit must be 

worn for every PE 

lesson. 
 

Please see uniform 

policy for details. 

Hair/Makeup 

 

No extreme hairstyles 

or colours. Grade 2 

hair cut minimum. 
 

Hair accessories must 

be small and should 

be black. 

 

Discrete and minimal 

makeup only. 
 

No nail varnish, false 

nails, false eyelashes 

or tattoos are 

permitted under any 

circumstances. 

 

Jewellery 

 

No jewellery apart 

from a watch and 

one pair of small 

stud earrings. No 

other piercings are 

permitted. 

( Refer to uniform 

policy) 

Equipment 

 

Students must 

ensure they have 

the correct 

equipment for each 

lesson. 

 

Pencil case, pens, 

pencils, colouring 

pencils, ruler, rubber, 

sharpener, highlighter, 

glue stick, 

scientific/maths 

equipment. 
 

All equipment must 

be carried in a 

suitable bag. 
 

 

 

Valuable Items 
 

Valuable items should 

not be brought into 

school. The Bourne is 

unable to take any 

responsibility for 

breakages or loss. 

Healthy Schools 

 

Water, in a bottle, is the 

only drink permitted in 

school. Pouches/fizzy 

drink cans will be 

confiscated. 

 

Mobile Phones 

 

Students are not 

permitted to use their 

phone whilst on school 

premises. 

 

Phones must be 

turned off and kept in 

bags at all times. 
 

 

Phones that are used, 

heard or seen will be 

confiscated. 
 

Social Media 
 

Do not misuse any form 

of social media in a 

manner which would 

affect others, or the 

school, in a negative way.

Banned Items 

 

Anything that may cause 

damage to the school 

environment, other 

students, yourself or staff, 

including: 

- all illicit drugs, 

smoking or vaping 

paraphernalia 

- all weapons, 

including catapults 

- chewing gum 
 

 
 

The Bourne Community 

College has the right to 

ban any items during 

the academic year that 

breaches Health & 

Safety. 

 

Environment 

 

Keep the school tidy; 

use bins provided and 

discourage others 

from dropping litter. 



 
Rewards and Praise 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
  

Our aim is to encourage all students to pursue excellence in character and learning.  
 
At Bourne Community College we do this by rewarding students for their positive contributions 
to themselves, their community and the wider society. Students have many levels of reward 
and the reward system is designed to celebrate their successes.  
 
Rewards may be given during lessons, tutor time, and at break/lunch times. Students are 
rewarded for: 
 

 Attitude to leaning 
 Following the Bourne Identity 
 Completing an outstanding piece of class or homework 
 Demonstrating the school values of Kindness, Respect and Determination, both in and 

outside of school. 
 

Best in Bourne Awards 
 
Each department must nominate a student in each year group. The students will earn 
nominations through demonstrating our three values - Kindness, Respect, and Determination  
in everything they do. 
  
Our student movement will then decide on a winner from each year group based on these 
nominations without knowing the names of the nominees. 
  
All nominations will receive 150 positive points. 
  
The winners will receive a certificate presented in a special assembly, a voucher and have 
their name added to the hall of fame. 

 

MyChildAtSchool (MCAS) 
MyChildAtSchool (MCAS) is an online parental portal that enables you to view your child’s 
performance at school in real time via any modern web browser (e.g. Edge, Firefox, 
Chrome, Safari etc.) or the app (android/ios). 

Through MCAS, you can currently access attendance data, rewards, assessments and 
student reports, letters or important documents. You can also see student timetables 
alongside our academic calendar and exam timetables. 

As the process is fully GDPR compliant, parents are invited to setup their secure account, 
and when downloading the App, can add additional security including biometric 
authentication and a PIN for ease of use. Equally, schools can use the MCAS Parental 
Consent feature to enable parents to give/revoke their consent as required and has a 
feature to allow parents to inform the school of changes to their key contact details. 

There is also a Student Portal which is available for students to use. 
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Trips and Educational Visits 

  

Extra-Curricular Opportunities 

Here at Bourne Community College we keenly believe in giving all students an opportunity to succeed in 
every aspect of school life.  We offer a wide range of lunch time and after school clubs and subject 
support sessions to stimulate physical, artistic, cultural and recreational opportunities.  Feedback tells us 
students feel part of a community when participating in our offered activities and enjoy getting involved. 
The full schedule will be available at the beginning and will include: 
 

 

Basketball Student Council 
Table Tennis Humanities Film Club 
Badminton Eco Club 
Rugby Art Club 
Football STEM Club 
Netball Language Club 
Girls Football Chess Club 
Dance Music Lessons 
Geography Club Young Carers drop in 
History Book Club Wellbeing Support and UNO club 
Drama Productions Homework Club 
Duke of Edinburgh Award Revision Clubs 

 

As well as the opportunities offered within school, Bourne Community College also offer a varied and 
interesting range of trips to locations across the UK and across the world.  The trips are offered to students 
depending on year groups, and include: 
 
Year 7 London residential 
Year 7 Humanities trip    
Year 7 Activities day to Fort Purbrook 
Year 8 Camp 
Year 9 Wellbeing week 
Auschwitz 
Iceland 
The Battlefields in France 
Paris 
Spain 
French Christmas Market 
Ghana 
Theatre trips 
Sports Fixtures to local schools 
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Travelling to Bourne 

  Special Educational Needs 
and Disabilities (SEND) 

At Bourne Community College we believe that education is about developing character as 
well as learning.  We aim to provide an inclusive, stimulating, and safe environment which will 
enhance the learning of all students and help them achieve their full potential. We work to 
prepare students for the next phase of their education, employment, or training.  
 
We are proud of our inclusivity and provision for all students. We recognise that some students 
may require more support than others and we aim to plan accordingly. Every individual is 
valued, learning is enjoyed, success is celebrated and responsibility is shared; enabling our 
students to grow into responsible, questioning citizens who play a full and active role in society.  
 
We aim through our inclusive approach, to provide support for all students. Our students with 
Special Educational Needs and Disabilities have an equal opportunity to meet or exceed their 
potential, regardless of their ability or disability. Our ultimate goal is to make all our students 
independent and resilient learners, ready to leave school and venture into the world of further 
education or work.  
 
The SEND Team is comprised of experienced SENDCos, dedicated teachers, teaching 
assistants and admin staff whose role is to facilitate a smooth transition from primary school to 
Bourne and to ensure that appropriate provision is in place for them once they are at our 
school. Please see our SEND policy for further details – available on the school website. 

Bourne Community College actively promotes Safe and Sustainable travel.  There are a 
number of public buses and trains that serve the College. The nearest train station is 
Southbourne station, which is a 10 minute walk away from the College.   The number 56 
Stagecoach bus runs at a specific time between Chichester and Bourne Community 
College, with numerous stops along the way. 
 
We also encourage students to walk, cycle, scoot and car share where appropriate.  We 
have several areas around the school that students can lock their bikes up.  Bikes and 
scooters are brought to school at the students own risk, and must be dismounted before 
entering the school site. E-Scooters are not permitted. 
 
We would encourage parents and carers to practice the route to school with your child 
before they do it alone and discuss travel safety with them to ensure they are aware of their 

surroundings and traffic rules that they need to adhere to. 
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Home/School Communication 

Bourne Community College operates a paperless system of communication with parents 
wherever possible. In the interest of reducing the impact on the environment of letters going 
home (and sometimes remaining at the bottom of a student’s bag), all letters, reports etc. are 
sent by parent mail through our school’s Bromcom software. We communicate via the Bromcom 
app (My Child at School app, MCAS).  
 
 
It is therefore vital that the school has an up-to-date record of parents contact details. Please 
supply an email address when completing the Student Admission Form in Year 7 and do 
remember to notify the school if it changes in the future. 
 
 
The parent/teacher/school relationship can feel different at secondary school. Your child will be 
taught by up to 10 different teachers, so you are unlikely get to know them as well as their primary 
school teachers. Your child may find there are some whose style they prefer to others. 
 
 
If you have any pastoral issues, your first port of call would be to contact your child’s tutor.  If you 
have any academic issues, you should contact your child’s subject teacher. 
 
 
All staff email addresses at Bourne are in the formal “first initial” plus “surname” “@bourne.org.uk”, 
for example, pbriggs@bourne.org.uk 
 
 
The best way to contact a member of staff is often via email. Subject teachers have full teaching 
timetables and will aim to respond in 48 hours. Contact us using the Contact Us page on our 
website if it is urgent (http://bourne.org.uk/contact-us/) 
 
 
Parents’ evenings are usually held once a year at Bourne Community College and consist of 
appointments to see a number of teachers, often with your child present too. Year 7 students and 
parents/carers are also invited to a Tutor Consultation meeting before your child starts. 
 
 

Year 7 Form Tutors 
 
Mrs D Scott   dscott@bourne.org.uk 
Mr Jo Newman  jnewman@bourne.org.uk 
Mr M Burns   mburns@bourne.org.uk 
Mrs C Cluff   ccluff@bourne.org.uk 
Miss P Taylor   ptaylor@bourne.org.uk 
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What should I do if…. 
 

 

 

 

 

 

 

 
I am late 

Enter school via the 
Student Services entrance 

and sign in 

I have a dental or 
medical appointment 

Notify the attendance 
team in advance, contact 

via text or email 

 
I have lost something 

Check to see if it has been 
handed in at reception; if 

not tell your form tutor 

I have forgotten my 
passwords 

Ask your teacher to reset or 
go to the IT office @ break 

/lunch time 

I have forgotten my 
locker key 

 
Go to Student Services 

I have forgotten my 
drink/lunch 

 
Speak to your tutor in 

tutor time 

I don’t understand my 
homework 

 
See your subject 

teacher or Form Tutor 

I have forgotten my PE 
kit 

 
Speak to your PE teacher 

before the lesson 

I am unwell or have had 
an accident 

Tell a member of staff. 

school parents will be 
contacted. 



   
   Kindness, Respect, Determination Parent and Carer Handbook 2025/26   20 

 
 

Free School Meals 
Eligibility 

If your child is transitioning to us from primary school and is eligible for free school meals, you will need to 
reapply on the West Sussex website: 
www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/free-school-meals 
 
If you do not reapply, your child’s eligibility will stop. 
 
If you think your child is eligible for free school meals, you can use the following link to apply: 
www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/free-school-meals/#how-
to-apply 
 
If your child is eligible for free school meals, they will receive £2.80 on their canteen account every day.  
This balance is not accumulative, and any unused balance will be wiped at the end of every day, and 
reset to £2.80 the next day.  If you would like to top this balance up, you can do this through Parentpay. 
The free school meal allowance will always be used before any parent topped up balance. 
 
The £2.80 will allow your child to buy a meal deal.   This consists of a hot meal or sandwich, and the 
pudding/homebake/fruit pot of the day.   This hot meal deal is available at lunch time only.  The 
sandwich meal deal is available at both break and lunch time.   
 

If you have any queries regarding free school meals or Pupil Premium, you can contact Miss Jessica 
Owen via email (jowen@bourne.org.uk) 
 



   
   Kindness, Respect, Determination Parent and Carer Handbook 2025/26   21 

  Online Payment System 

  

Bourne Community College operates a ‘Cashless System’ for catering and all school activities. 
All payments are made using our online payment system which can be accessed via the 
Bourne Portal or on the website under Parents>ParentPay.  
 
The Bourne Canteen serves a wide range of hot and cold snacks and meals at break and 
lunch time. Payments in the Bourne Canteen are made using a digital signature which is 
created from a scanned biometric image (fingerprint). If you want your child to use the 
Bourne Canteen you will need to add funds to your online payment account. The student’s 
fingerprint will be paired with the account and will be used instead of money to pay for food 
at the till. 

 

ParentPay 
We use a totally cashless payment system called ParentPay® for school meals, trips and resources. 
This involves the use of online payments as well as biometric registration for the canteen. All new 
students will be registered for this automatically unless you have opted out and all Parents/Carers 
are required to complete a Biometric Consent form in order for students to access the cashless 
catering system. 

ParentPay provides you with a secure online account, which can be accessed with your unique 
user ID and password (issued by the school). ParentPay enables you to view all payment items 
available to each of your children along with relevant costs and details. Please do not send cash 
or cheques to school to pay for school meals or trips. 

To make a payment, simply select the item to pay for and follow the instructions. ParentPay holds 
an electronic record on your payments to view at a later date should you wish. No card details are 
stored in any part of the system. 

Individual login details for the online payment system will be provided on the student’s first day in 
school. Any queries regarding our online payment system should be directed to the Finance 
Office via an email to finance@bourne.org.uk.  

Please note that ParentPay will NEVER contact you by phone, email or mail and ask you to divulge 
confidential information like passwords or card numbers. If you are ever contacted by someone 
claiming to be from ParentPay, please contact ParentPay immediately on 0870 042 0550. 
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School Policies 

 
Please take the opportunity to read and familiarise yourself with the policies in advance of completing the 

Student Admission form where you will be asked to confirm that these have been read and understood. 

 
General 

 
Anti-Bullying Policy 

 
Attendance and Removal from Roll Policy 

 
Behaviour for Learning Policy 

 
Equality and Diversity Policy 

 
Parental Code of Conduct 

 
Relationships and Sex Education Policy 

 
School Uniform Policy 

 

Safeguarding and Child Protection 

 
Child Protection and Safeguarding Policy 

 

Finance 

Charging Policy 

Code of Conduct for Parents/Carers 

 
Legal & Governance 

Complaints Policy and Procedural Guide Health & Safety Policy 

GDPR Policys 

CCTV Policy 

 





 
 
 
 
 
 
 
 
 
 
 
 
 
 

Who is here to help? 

Teacher Support 
 
Your Form Tutor - Your Form Tutor is your first point of contact if you need to 
speak to an adult at Bourne. 
 
Your Leader of Year – The Year Leaders are all based together in the Barnes 
Building. Unless directed by a member of staff, your Leaders of Year will be 
available to talk to before school, break time, lunch time or at the end of the 
school day. 
 
Your Classroom Teacher – If you have a question or issue about a specific 
subject, you should speak to your subject teacher first, or the Curriculum 
Leader if appropriate. 

 

Bourne CC Safeguarding Team 
 
Mrs Murray-Brown – Deputy 
Headteacher and Designated 
Safeguarding Lead (located in 
the main building by Reception) 
jmurraybrown@bourne.org.uk 
 
Ms Constable – Family Key Worker 
and Deputy Safeguarding Lead 
(located upstairs in the main 
building next to M20) 
nconstable@bourne.org.uk 
 
Mrs Sharma - Headteacher 
(located in the main building near 
Reception) office@bourne.org.uk 
 
Mr Acquah – Assistant 
Headteacher (located at the 
back of the Science block 
between M26 and M25) 
racquah@bourne.org.uk 

Learning Support @ Bourne CC 
 
M25 (located opposite the courts) is open at break and lunch time for those 
students who find being out and about in the school more difficult.  It is a quiet 
and calm space to sit and is always manned with supportive members of staff.  
You can come here if you have any worries or concerns.  You may also be 

referred for interventions in M25 during your school day. 

help@bourne.org.uk 
If you have a concern or you are worried about something that you feel uncomfortable discussing in person you can email 
help@bourne.org.uk.  The email is checked from 8am until 4pm every school day. 

Student Support 
 
Student Movement - we have over 90 students involved in a range of Student Voice Groups – Student Leaders, 
Year Councils, Charity Group, RR Ambassadors, Young Minds. You can speak with them about ideas to improve 
our school community. 
 
Student Leadership Team – We have a Head Boy and Head Girl here at Bourne, who are shortlisted and 
nominated in Key Stage 4.  These students are front facing and represent our school at many different public and 
parental events. We also have Prefects in Year 11.  These students also represent our school, and will run 
assemblies, help at parents and open evenings as well as other public events. 
 
Young Minds Ambassadors – These are a group of year 9 and 10 students who have been trained in Safeguarding 
and Mental Health.  They understand the Anxiety Arc in the brain and can share coping strategies.  They visit year 
7 tutor groups once a week on Wellbeing Wednesday and also offer a safe space in M1 on Wednesday lunch 
times where year 7’s can go and play games or chat if they are feeling lonely or worried.  These Ambassadors will 
work one to one or with groups and are always happy to help younger students with friendship issues / concerns. 
 
Rights Respecting Ambassadors – These are a group of year 7, 8 and 9 students who highlight and promote 
equality and diversity around the school and in our local community.  They visit primary schools and give 
assemblies on Rights Respecting issues to raise awareness and support. 
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Bourne Community College 
Parent Handbook  

Academic Year 2025/2026 

   

 

Park Road, 
Southbourne, 
Emsworth PO10 8PJ 

Telephone: 
01243 375691 
  

Email: 
office@bourne.org.uk 

  

Bourne Community College are proud to be a Gold Rights Respecting School. 
Rights Respecting is an initiative run by UNICEF UK that puts the rights of the 

students at the heart of our practice. These rights have been put into a 
Convention, and at Bourne Community College, we ensure that we place this 

Convention at the centre of our planning, teaching, policies, and ethos. 


